
M A N U A L
for applying to the educational programs 

of Kazan Federal University Preparatory School
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STEP 1

Select the program you are interested in and click the  button. "Apply"

You can also use filters to search for programs by criteria.



STEP 2

After selecting a program on the Preparatory School website, a confirmation 

window will appear. Please check carefully that you have selected the exact 

program you plan to study. If everything is correct, click the "I confirm my 

course choice" button.

STEP 3

Нажмите кнопку .«Зарегистрироваться»
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STEP 4

Once you proceed to the registration page, a form will open. Please carefully 

fill in all mandatory fields.

In the  field, enter your last name exactly as it appears in your "Last name"

official documents. In the adjacent field, provide your first name."First name" 

Select your citizenship from the  drop-down list."Citizenship"

In the  field, enter a valid and active email address.  Important "Email"

notifications and confirmation links will be sent to this address.

Enter your chosen password for the personal account twice. It is recommended 

to create a password using uppercase and lowercase letters, numbers, and 

special characters.

Check the two boxes:  "I give my consent to a personal data processing"

and “I confirm that my account may be deleted in case false information is 

provided". Click the "Sign up" button located at the bottom of the form.
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STEP 5

Please check the email address you provided during registration. Click the link 

in the email to complete the registration process.

Log in using the username and password specified during registration.

STEP 6
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STEP 7

After successfully logging into your personal account, you will see three main 

sections: , , and . The navigation "Select a course" "Questionnaire" "Applications"

menu to switch between them is located at the top center of the screen. 

If you have already selected a study program, the next step is to go to the 

"Questionnaire" section to fill in your personal data.
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Carefully fill in all sections of the application form, strictly following your 

personal data. Use information exclusively from official notarized translations 

of your documents. 

Upload scans of all required documents in  format to the corresponding PDF

fields. 

After filling in all fields, check the box to consent to the processing of personal 

data, sign it, and click the  button to save and finally send the form."Submit"

STEP 8
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Once you submit the application form for 

review, the status of all sections will change to 

"On verification", and the section color will 

turn yellow. 

The form review usually takes 

no more than  days. 14

You will be notified of the review results via 

the  section in your personal "Notifications"

account, as well as by the email provided 

during registration. 

It is recommended to check both information 

sources regularly.

STEP 9 Notifications 
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After review, the form sections completed without errors will be highlighted in 

green. If an error or discrepancy is found in any section, it will be highlighted 

in red. You will find a detailed explanation indicating exactly what needs to be 

corrected in the operator's comment within the  section."Notifications"

STEP 10
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For technical issues related to the operation of the personal account, filling 

out the application form, or submitting an application, please contact the 

support chat available via the  section. "Notifications"

For questions regarding the content of training and study programs, please 

email  or call . preparatory@kpfu.ru +7 (843) 206 52-44 (ext. 1)

Please do not duplicate the same request across multiple 

communication channels simultaneously. 

The operator will definitely receive your request and respond to it. 

NOTE
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If all sections of the application form are accepted and highlighted in green, 

your educational documents will be sent for evaluation. After successfully 

passing the evaluation, you will be able to review the contract and sign it in 

the  section."Applications"

STEP 11

STEP 12

11

Applications 

Agreement 



Carefully review the agreement and the enrollment application, verify that the 

specified data is correct, and then sign them. 

After clicking the button, the files of the signed contract and enrollment 

application will appear for you to download.

STEP 13
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You will then have . 5 days to make the payment

To do this, download and print the receipt, pay the amount in full ( ), and 100%

then upload a colored scanned copy of the payment confirmation document 

in format.PDF 

Payment verification takes about 5 business days from the moment the funds are 

credited to the university's bank account. 

Please note that the processing time depends on the bank you use for the transfer. 

If necessary, the university provides letters of provisional acceptance, which are 

available in the same section.

STEP 14
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ШАГ 15

STEP 16
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Upon successful verification of the funds' receipt, you will be enrolled by the 

next official decree, and the  tab will become available in "Stage 2. Arrival"

your personal account. 

ДDecree issuance dates may vary. For detailed information regarding admission, 

please contact the dean's office at preparatory@kpfu.ru



The processing of your migration documents will then begin. Your invitation 

will be displayed in the first section of the  tab. "Arrival"

Invitation issuance takes from 45 days. 

For clarifying questions regarding invitation and visa processing, 

you can contact us at +7 (843) 206-52-89.

   Invitation – ext. 8122

   Visa – ext. 8136

STEP 17
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Once you receive your invitation, you must obtain a Russian entry visa within 

the established deadlines, purchase plane tickets, and upload these documents 

to the  section. "Arrival in Kazan"

In the corresponding fields, you must enter the visa validity period, your 

departure date from your home country, and your arrival date in Kazan. 

Please note: if your flight includes layovers in other Russian cities, all tickets must 

be combined into a single file, and the actual date of your arrival in Kazan must be 

specified as the arrival date.

STEP 18
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Please indicate your need for accommodation  in the corresponding section and

sign the dormitory application form. 

Dormitory accommodation is provided subject to room availability only.

If more than 14 days have passed since you signed the application, and there 

are fewer than 7 days left before your arrival in Russia, while the "Dormitory" 

section remains in a pending status, we strongly recommend making your own 

accommodation arrangements for the beginning of the academic year. Please 

consider options such as renting an apartment or a room in the city. We will 

contact you as soon as any dormitory rooms become available. 

We highly recommend checking this section regularly for updates.

For inquiries regarding dormitory accommodation, please contact  

podfak.du@kpfu.ru

STEP 19

17



Upon arrival in Kazan, you must undergo a series of migration procedures, then 

fill in the corresponding fields in the section and "Migration Documents" 

upload their scanned copies.

STEP 20
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Congratulations on your successful admission! 

You have successfully completed all stages of 

registration, documentation, and enrollment. Ahead 

of you is a new and important milestone in your life: 

studying at Kazan Federal University.

Welcome to KFU!
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